)

§2:1-1.
§2:1-2.

§ 2:2-1.
§ 2:2-2,
§2:2-3.
§2:24.
§ 2:2-5.
§ 2:2-6.
§ 2:2-7.
§ 2:2-8.
§ 2:2-9.

§ 2:2-10.
§2:2-11.
§2:2-12.
§2:2-13.
§ 2:2-14.
§ 2:2-15,
§ 2:2-16.
§ 2:2-17.
§ 2:2-18.
§2:2-19.
§ 2:2-20.
§2:2-21.
§2:2-22,
§ 2:2-23.
§2:2-24.
§ 2:2-25.

CHAPTER 2.
ADMINISTRATION.

ARTICLE 1. IN GENERAL.

Short title.
Definitions; construction.

ARTICLE 2. CITY COUNCIL.

Council; composition; Councilmen elected.
Organizational meeting.

President of Council.

Duties of President of Council.

Council as committee of the whole; Chairman.
Disqualification of Councilman.

Clerk of the Council; duties.

Mayor's participation in Council meetings.
Regular meetings.

Special meetings.

Agenda.

Quorum; adjournment.

Voting.

Suspension of Rules or order of business.
Order of business.

Rules of order.

Debates.

Question and subject matter before Council.
Motions.

Reconsideration of questions.

Ordinances.

Amendments.

Resolutions.

Appointments.

Independent annual audit.
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~?’
ARTICLE 3. MAYOR.

~u?
§ 2:3-1. Mayor; powers and duties.
§2:3-2. Acting Mayor.
§2:33. Appointments and removals; suspension.
§ 2:34. Interim appointments.
§ 2:3-5. Appointments to Boards and Commissions.

ARTICLE 4. CORPORATION COUNSEL (IN HOUSE).

§ 2:4-1. Corporation Counsel.
§2:4-2, Corporation Counsel; powers and duties.
§ 2:4-3. Assistant Corporation Counsels. ~
§2:4-4. City Solicitor.
§ 2:4-5. City Prosecutor.
§ 2:4-6. Compromise and settlement.
§2:4-7. Records and reports.
§2:4-8. Special Counsel.
§ 2:4-9, Compensation.
§ 2:4-10. Municipal Public Defender.

~?’

ARTICLE 5. CITY ADMINISTRATOR.
§ 2:5-1. City Administrator.
§ 2:5-2. City Administrator; powers and duties.
§2:5-3. Acting City Administrator.
§ 2:5-4. Deputy City Administrator; Office of Economic Development.
§ 2:5-4.1. Director of the Model Cities Program as Deputy City Adminis- N’
trator.

§2:5-4.2. Division of City Clerk.
§ 2:5-5. Human Relations Commission Director; staff.
§ 2:5-6. Public Information Officer.
§ 2:5-7. Appointment of Field Representative.
§ 2:5-8. Training required.
§ 2:5-9. Department heads; powers and duties.
§ 2:5-10. Administrative regulations.

~ o
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ARTICLE 6. DEPARTMENT OF ADMINISTRATION

§ 2:6-1.
§ 2:6-2.
§ 2:6-3.
§ 2:6-4.
§ 2:6-5.
§ 2:6-6.
§ 2:6-7.
§ 2:6-8.
§ 2:6-9.
Vet § 2:6-10.
§ 2:6-10A.
§ 2:6-11.
§ 2:6-12.
§ 2:6-13.
§ 2:6-14.
§ 2:6-15.

§ 2:6-17.

AND FINANCE.

Department Director; Administrative Assistant.
Economic Development Committee.

Reserved.

Bureau of Licenses.

Division of Administrative Services.

Purchasing Agent.

Division of Audit and Control.

Bond issues.

Division of Assessments.

Division of Treasury.

Division of Tax Collection.

Insurance Fund Commission,

Disbursements.

Division of Personnel.

Safety and Accident Review Board.

Proceeds of Fire Insurance Policies; Payment of Municipal
Liens.

Division of Health and Social Services.

Division of Welfare.

ARTICLE 7. DEPARTMENT OF PUBLIC AFFAIRS AND SAFETY.

§2:7-1.
§ 2:7-2.
§ 2:7-3.
/ §2:7-4.
§ 2:7-5.
§ 2:7-6.
§ 2:7-7.
§ 2:7-8.
§ 2:7-9.
§ 2:7-10.
§ 2:7-11.
. § 2:7-12,
§2:7-13.
§ 2:7-13A.
§ 2:7-13B.

Department Director.

Advisory Review Board,

Disciplinary hearings.

Reserved.

Municipal Disaster Control Director; Deputy Director.
Municipal Disaster Control Director; powers and duties.
Division of Police.

Organization and personnel.

Rules and Regulations.

Functions.

Crime Prevention Advisory Committee.

Police Chaplain; position created; appointment; qualifications.
Auxiliary Police Unit — Special Police.

Mutual Police Aid.

Assignment for off-duty private or quasi-public functions.
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§ 2:7-14. Fire Division.

§ 2:7-15. Organization and personnel.

§ 2:7-16. Rules and Regulations.

§2:7-17. Functions.

§ 2:7-18. Bureau of Fire Prevention.

§ 2:7-19. Adoption of Fire Prevention Code.

§ 2:7-20. Auxiliary Fire Unit.

§ 2:7-21. Divigion of Signal Systems.

§ 2:7-22. Reserved.

§ 2:7-23. Independence Day Committee.

§ 2:7-24. Recreation Advisory Committee.

§ 2:7-25. Reserved.

§ 2:7-26. Health Advisory Consortium.

§ 2:7-27. Reserved.

§ 2:7-28. Reserved.

§ 2:7-29. Alcoholic Education Rehabilitation and Training Project
(Project Alert; Dudley House; Alertop).

§ 2:7-30. Reserved.

§ 2:7-31. Reserved.

§ 2:7-32. Reserved.

§ 2:7-32A. Reserved.

$2:7-32B. Reserved.

§ 2:7-32C. Reserved.

§ 2:7-32D. Reserved.

§ 2:7-32E. Reserved.

§ 2:7-33. Reserved.

ARTICLE 8. DEPARTMENT OF PUBLIC WORKS
AND UREBAN DEVELOPMENT.

§ 2:8-1. Department Director.

§ 2:8-2. Powers and duties.

§ 2:8-3. Division of Engineering.

§ 2:8-3.1. Reserved.

§ 2:84. Division of Public Works.

§ 2:8-5. Bureau of Sewers and Pumping Stations.
§ 2:8-6. Reserved.

§ 2:8-1. Bureau of Shade Trees and Beautification.
§ 2:8-8. Bureau of City Garage.

§2:8-8.1. Bureau of Public Buildings and Grounds.
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§2:88.2.
§2:8-83.
§2:884.
§ 2:8-85.
§ 2:8-8.6.
§ 2:8-8.7.

§2:887.1.

§ 2:8-8.8.

§ 2:8-9.

8 2:8-10.

§ 2:8-10.1.

§2:8-11.
- §2:8-12.

§2:8-13.

§2:8-13.1.

§2:8-14,

§ 2:8-15.

§ 2:8-16.

§ 2:8-17.

§2:8-18.
/‘\ §2:8-19.

§ 2:8-19A.
§ 2:8-19B.

§ 2:8-19C.

§ 2:8-19D.

§ 2:8-19E.
§ 2:8-20.
§2:821.

ADMINISTRATION

Reserved.

Reserved.

Bureau of Streets.

Bureau of Sanitation.

Bureau of Signs and Markings.

Bureau of Transfer Station.

Recycling.

Bureau of Parking.

Beautification Committee.

Division of Planning and Community Development.
Traffic and Parking Committee.

Office of the Urban Development Policy.

Plainfield Homesteading Program.

Reserved.

Reserved.

Reserved.

Reserved.

Division of Recreation.

Division of Recreation Summer Day Camp; fees.
Division of Inspections.

State Uniform Construction Code Enforcing Agency.
Established.

Board of Appeals.

Fee schedule.

Reserved.

Reserved.

Use of portable, liquid-fueled heaters ban; violation; penalties.
Waiver of construction permit fees for disabled persons.
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ARTICLE 9. MUNICIPAL COURT.

§2:9-1. Establishment of Municipal Court.

§2:9-2. Name of Municipal Court.

§2:9-3. Seal of Municipal Court.

§2:94. Judge; appointment and tenure.

§ 2:9-5. Stenographic services.

§ 2:9-6. Powers of Municipal Court and of the Judge.
§2:9-7. Clerk and personnel; compensation.

§ 2:.9-8. Place of and time of Court.

§ 2:9-9. Qualifications of Judge.

§ 2:9-10. Additional Municipal Judge.

ARTICLE 10. BUDGET AND PURCHASING PROCEDURES.

§2:10-1. Budget document.

§$2-10.2 Budget preparation.

§ 2:10-3. Council action.

$2-104. Budget operation.

§2:10-5. Purchasing in general.

$ 2-10.6. Award of contract; Bids Committee.
§2:10-7. Purchases by quotation.

§2:10-8. Emergency purchases.

§2:10-9, Standards and tests.

$ 2:10-10. Procedure.

§2:10-11. Joint purchase agreements.
§ 2:10-12. Execution of City contracts.
§ 2:10-13. Form of questionnaire.

§ 2:10-14. Classification of bidders.

§ 2:10-15. Rejection of bids.

ARTICLE 11. GENERAL PROVISIONS.

§2:11-1. Staffing.

§ 2:11-2. Surety bond.

§2:11-3. Conflict of interest; ethics.
$2:114. Public records.

§ 2:11.5. Delivery of funds and records.
§2:11-6. Public office hours.
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CHAPTER 2.
ADMINISTRATION.

ARTICLE 1. IN GENERAL.

Sec. 2:1-1. Short title.

This Chapter shall constitute the “Administrative Code”” in compliance with
Section 8.5 of the Charter.
(AC.1969,1.1)

Sec. 2:1-2. Definitions: construction.

For the purpose of this Chapter, except as the context may otherwise
require, words and phrases shall have the meaning prescribed by Section 1.3 of
the Charter and this Chapter shall be construed in accordance with the rules
prescribed by Section 1.4 of the Charter.

(AC.1969,1.2)

ARTICLE 2. CITY COUNCIL.

Sec. 2:2-1. Council; composition; Councilmen elected.

The Council shall consist of seven (7) members as are nominated and elected
in accordance with the provisions of Title 19 of the Revised Statutes of New
Jersey. and Section 2.2 of the Charter.

Sec. 2:2-2. Organizational meeting.
The Council shall organize annually on the first day of January, or such

other date as the Council may designate by resolution.
(A.C.1969. 2.1(a))
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Sec. 2:2-3. President of Council.

The Council shall elect a President of the Council from among its members
at its organization meeting.
(AC.1969,2.1(b))

Sec. 2:24. Duties of President of Council.

The President of Council shali:

(a) Preside at Council meetings;

(b) Appoint all Committees of the Council, except no Committees may be
appointed for administrative purposes;

(c) Approve vouchers chargeable to appropriations (limited to personal
expenditures by Council members), provided that each such voucher has been
listed on a Council agenda and the Council has taken no contrary action at its
next regular meeting;

(d) Approve vouchers chargeable to the City Council account for
stationery, clerical help or the like, which need not be listed on the Council
agenda; and,

(¢) Have such other duties as the Council may prescribe by resolution.
(AC. 1969, 2.1(b))

Sec. 2:2-5. Council as committee of the whole; Chairman.

(a) The Council may act as a committee of the whole.

(b) The Council shall elect a Chairman of such committee from among its
members to serve for a term of one (1) year and until the election and
qualification of his successor.

(AC.1969,2.1(c))

Sec. 2:2-6. Disqualification of Councilman.

In the exercise of the Council’s power to judge the election and
qualification of its members under Section 2.12 of the Charter, the following
rules and standards will be applied:

(a) Any question as to the election or qualification of newly elected
members, for cause occurring prior to the commencement of a term will be
considered only upon written challenge filed with the Council on or before
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January 1, following the election at which the office was to be filled;
(b) Grounds for forfeiture of office due to misconduct or malfeasance in

office shall include:

(1) Failure to attend six (6) successive regular meetings of the
Council, unless excused by resolution of the Council;

(2) Conviction of a crime or offense in any state involving moral
turpitude; or,

(3) Such other grounds as may be recognized by general law.
(A.C. 1969, 2.3.)

Sec. 2:2-7. Clerk of the Council; duties.

The City Clerk shall serve as Clerk of the Council unless the Council shall
otherwise provide by resolution. The Clerk of the Council shall:

(a} Keep a journal of the Council proceedings and record the minutes of
every meeting, which minutes shall be authenticated by the signature of the
officer presiding at the meeting, and by the Clerk of the Council;

(b) Preserve and record all ordinances and resolutions adopted by the
Council;

(¢} After the close of each year, with the advice and assistance of the
Corporation Counsel, bind, compile or codify all the ordinances and
resolutions, or true copies thereof which then remain in force and effect;

(d) Properly index the record books, compilation and codification of
ordinances and resolutions;

(e) Publicly advertise for bids in the name of the Council for all
contracts for the doing of any work or the furnishing of any materials,
supplies or labor, or the hiring of teams or vehicles, where the public
advertisement is required by N.J.S.A. 40:50-1, or otherwise. This general
direction to the Clerk of the Council to cause public advertisement for bids
to be published, shall in no way affect the requirement under Section 2:10-6,
that the Council must, by resolution, let each contract at the receipt of bids;

() Provide secretarial and clerical services for the Councilmen in the
discharge of their official duties; and,

(g2 Have such other duties as Council may by resolution prescribe or the
President of the Council may from time to time require.

(A.C. 1969, 2.13, as amended May 5, 1969.)
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Sec. 2:2-8. Mayor's participation in Council meetings.

The Mayor may attend meetings of the Council and may take part in
discussions of the Council but shall have no vote, pursuant to Section 2.7 (e)
of the Charter. Ordinances may be introduced or amended by motion of the
Mayor pursuant to Sections 2:2-21 and 2:2-22 and resolutions may be
proposed by the Mayor for introduction or amendment by a member of the
Council, pursuant to Section 2:2-23.

(A.C. 1969, 2.1 (d).}

Sec. 2:2-9. Regular meetings.

(a) Regular. The Council shall convene in regular meetings on the first
Monday of every month, and also on the third Monday of every month other
than July and August, at 8:00 P.M. in the Council Chambers-Municipal
Court, except that when a regular meeting day falls on a legal holiday the
meeting shall be held the same hour and place on the next day which is not
a legal holiday, uniess the Council shall otherwise provide by resolution,

(b) When the time for any regular meeting falls on a legal holiday, such
meeting shall be held at the same hour and place on the next succeeding
day which is not a legal holiday; subject to change by resolution of Council,
provided public notice of such change, in each such meeting, is given by
publication, as provided in Section 2:2-10.

(A.C. 1969, 2.2 (a); Ord. AC-10, §1, January 18, 1971.)

Sec. 2:2-10. Special meetings.

(a) Special meetings of the Council may be called by a majority
of the members of the Council. Whenever a special meeting shall be called
by a majority of the members of the Council, a notice in writing signed
by such majority, shall be served on the City Clerk. The Clerk shall
forthwith serve written notice upon each member of the Council at
his/her place of residence, stating the date and hour of the meeting and the
purpose for which such meeting is called. The City Clerk shall also
serve notice upon the Mayor at the Office of the Mayor. The Mayor
may call a meeting by notifying the City Clerk in writing stating the
purpose for which such meeting is called. The City Clerk in his/her notice
of a special meeting shall allow at least forty-eight (48) hours to
elapse between the call of the meeting and the hour of the meeting. The
City Clerk shall call the Council to meet on short notice in
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special meetings for its stated purpose. No other business shall be transacted
at such special meeting.

(b) The request and call for a special meeting shall specify the purpose of
the meeting and no other business shall be considered at such meeting.

(c) A special meeting may be held not less than two (2) days after the
giving of a public notice of the call.

(d) The request and call for a special meeting shall be filed with the Clerk
who shall forthwith deliver a copy thereof to the official City newspaper and
at the direction of the Mayor or Council President to each newspaper
publiehed in or having a substantial circulation in the City. The Clerk shall
also forthwith serve a copy thereof on each Councilperson by causing the
notice to be handed to him/her personally, left at his/her residence or
delivered to the Councilperson at such other place or in such manner as the
Councilperson may designate in writing and file with the Clerk.

(A.C. 1869, 2.2 (b), MC-1993-4, §1, March 15, 1993.)
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